Date Becenmed:

Professional Employment Recruitment Center
JOB ORDER FORM

Please use a separate form for each job opeming and retum by fax to 715-965-4908. If you have any
guestions or would like to discuss the position m more detail, call Ercka Tapia at 715-965-3100 Ext.
109.

Company: Marne and Title:
Address: Ciby atate Z1p
Busmess Phone: Fax: Cell: Ernanl:

Describe the job by providing the following information.

Job Title:
Salary Range: Howly Schedule: Start Date:
Full -Tine Part- Tine Temporary Pernanent
Might Shaft Weekends Only
Benefits:
Vacation Health Other
alck Leave Retirernent Profit-shanng

Mark any special skills that are desirable.

0 Adrunistratre Assistant 0 MS Word/\WordPerfect

0 Bookkeepig 0 QuckenPeachtree

0 Custormer Service 0 QuickBooks

0 Paymol 0 M35 PowerPomt

0 Secunty Machine Operator

0 Secretary/Receptionmst 0 Chamn stitch

O Other: [ Lockstitch (Smger)

Computer 0 Cwer lock (Menmow)

0 MS ExcelLotus 0 Other:

Language skills needed (pleaze indicate level of proficiency: basic, good, or excellent.
apeak Wnte Read

English 0 0 0

Other: 0 0 0




Describe other training or other experiences you desire




